
 
 

Copy Code Application Form 
 

Please fill out the following form to obtain a copy code for the copy machine. 
 

     Name: ____________________________________________________________ 
 
     Student/Employee ID# _______________________________________________ 
 
     Email Address: _____________________________________________________ 
 
     Project Investigator/Advisor: ___________________________________________ 
 
     P.I.'s Signature: _____________________________________________________ 
 
     Project/Course Name: ________________________________________________ 
 
     Account to be charged: _______________________________________________ 
     or course number 
 
     Explanation: Please explain the use of the card especially for sponsored accounts: 
 
     _________________________________________________________________________ 
 
     _________________________________________________________________________      
 
     _________________________________________________________________________ 
 
     _________________________________________________________________________ 
 
     _________________________________________________________________________ 
 
     _________________________________________________________________________ 
 
      
 
 
     Please return this form to Holly Edgett' box for approval. You will be sent an email with        
     instructions when you gain access. Thank you. 
 
  
 
     _________________________________________________________________________ 
     For Office Use only 
 
 
 
 
     Approved: _____________________________________ Date: ______________________ 
 
     Code Issued: _______________ 
     Date Issued: ________________
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